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31 August 1959
MEMORBARDUM FOR: Chief, ASE Staff
SUBJECT 1 Training Reports

1. In our meeling on Friday, 28 August 1953, we agreed thal:

a. OTR should altsmpt 1o develop a singls, one-page,
training (svaluntion) repart fixm applicable to neoyly all {f
not every course of instruction offared by OIR;

b. that this ons-page form should cover (1) the course
ohjectives and means of evaluaiing the freinee’s performance
and {2) the trainse’s parformance or achievement, in tegme of
the training ohjective;

¢. that a "past B" of the pepat, or in effect a seconc
form be developed to cover swaluation of the rafme as e
parsen, msed on his chewved atitiudes, raits, personal
qualitias, special quelitfications or lmitationg, <tc., as
sean: daring the course of instration;

d. that the "part 1" be disizibuted by the Registrar and
“past 1" threugh usual ALE rapasting cdhannels to the sponsaring
office ar supurvisor on an “EYES ALONE” basts.

2. B was also agreed that sartaln courses might require = specicl
ar modified reporting formet and that the JOT Program also was a special
case in view of iis nsed for indarim reperting as an aid and guide to
placement. In aay event, it was planned to develop a *‘pml“ form
and test it on & trial basis in severnl cowses, to be salecte

3. PPE weuid lika to suggest, in the interest of simplified handling,
of averiing confusion, &ic., that rather than use the tems "part 1 anc
part 11, " we employ two entirely separate reporting forms: b\‘\
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a. & “Training Report” Eor essential coursa/performance/
reporting:

jon Repart” for the "AGE"-type
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